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HOW TO PLACE A NEW ORDER.
Need help placing a new order on our website? Follow these simple steps.

1. SELECT THE PRODUCT CATEGORY
Select the Product Category from the top drop down menu.

Click here to see the Print  
PRODUCT CATEGORIES
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2. CHOOSE FROM THE PRODUCT CATEGORIES
Select from the side bar the Product Catergory you require, you will then see that products specific Print 

Range. Click on the Print Range you require.

Click on the Print Range
you require.

Choose and click on the 
Product you require
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3. THE PRICE CALCULATOR
Select all your specifications, then click the ‘Get Price’. Once you are happy with the price “Add to Cart’.

Using the drop down arrows 
 select the Product

Specifications for your 
print requirements

Then click to “GET PRICE”.

Once price is given,
“ADD TO CART”
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4. THE SHOPPING CHART
If you are happy with price, click the “CHECKOUT’ button to proceed with your order.
This in turn will take you to order details page.

Click ‘x’ to remove any unwanted 
items from the cart

“CHECKOUT” button

Click  
“SHOPPING CART”  

to expand
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5. LOG IN/CREATE AN ACCOUNT
If you are already logged in, skip to step 6

Fill out your details 
to create new account

Or sign into your account
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6. YOUR ORDER DETAILS
Fill out your Personal Details, Shipping, Delivery Details and Billing for your specific order.

Select your name

Select delivery options
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7. PAYMENT DETAILS
Pay for your order here with Credit Card or Direct Deposit. Orders cannot be progressed without payment.

Credit Card: Enter details and then click submit.

Select Payment Option

Direct Deposit: Use bank details to pay. Make sure to use invoice number as payment description and do 
not forget to send a remittance/reciept of payment to; quotes@inspiredprinting.com.au

Enter Invoice Number as Payment Reference/Description
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8. SUBMITTING THE ARTWORK
PDF’s are our preferred file type.

Upload PDF’S here

Click ‘Upload’ once the files are selected.

For supporting Documentation 
upload here.

‘Confirm’ to send your artwork.

Click ‘Confirm’ when the file has 
been successfully uploaded.


